
Rebate and Incentive 
Application Process



Application Review Process: 
Understanding the Steps 

• What do we check in the final review?
– Project and customer eligibility 
– Application completeness
– Technical specs of equipment installed
– Invoices, proof of payment
– Actual installation, with on-site inspection 
– Final review of details



Step One

• Eligibility check
• Completeness check
• Technical check
• Inspection
• Review check

• Customer is eligible 
for the program.

• Project meets 
program 
specifications.



Step Two

• Eligibility check
• Completeness check
• Technical check
• Inspection
• Review check

• Customer information 
page is complete.

• Final project 
completion date is  
within the program 
timeframe.

• Customer has signed 
agreement and 
signature page.



Step Three

• Eligibility check
• Completeness check
• Technical check
• Inspection
• Review check

• Worksheets are 
complete for all 
measures.

• Specifications are 
provided as required.

• Invoices match 
equipment listed on 
worksheets.

• Energy savings are in 
final form for custom 
projects.



Step Four

• Eligibility check
• Completeness check
• Technical check
• Inspection
• Review check

• Confirms details on-
site that may be 
difficult for the 
customer or the 
contractor to confirm 
through invoices or 
other documentation. 



Step Five

• Eligibility check
• Completeness check
• Technical check
• Inspection
• Review check

• Ensures the correct 
program team 
members have 
reviewed and 
approved the 
application.



TIPS TO HELP YOUR 
APPLICATION MOVE QUICKLY

Your efforts can speed the process



Be sure to submit the 
entire application.

Use the checklist.





Verify your PPL 
account number and 
tax id number.

Submit a copy of 
your PPL utility bill.





Sign your final 
application.

Include your account 
number.



Jane Q Public



Add the actual 
project completion 
date.



Jane Q Public



Complete 3rd party 
payment release, if 
applicable.



THIRD PARTY PAYMENT RELEASE AUTHORIZATION (OPTIONAL)

Complete this section ONLY if incentive payment is to be paid to an entity other than the PPL customer listed on the Applicant 
Information page.

I AM AUTHORIZING THIS REBATE PAYMENT TO THE THIRD PARTY NAMED BELOW AND I UNDERSTAND THAT I WILL NOT BE 
RECEIVING THE REBATE PAYMENT CHECK FROM PPL ELECTRIC UTILITIES. I ALSO UNDERSTAND THAT MY RELEASE OF 
PAYMENT TO THE THIRD PARTY DOES NOT EXEMPT ME FROM THE REBATE REQUIREMENTS OUTLINED IN THE 
APPLICATION.
Authorized by:

CUSTOMER SIGNATURE (PPL CUSTOMER) PRINT NAME

Check should be made payable to:

PAYEE: COMPANY Attention To:

MAILING ADDRESS 1

CITY STATE ZIP

Email: (Used to send status updates regarding this application and additional information about other PPL Programs.)

CONTACT PHONE NUMBER

TAXPAYER ID # (SSN/FEIN OF PAYEE) TAX STATUS Corporation (Inc., PC, Etc.), Tax Exempt, Individual,  Other (May receive 1099)

**Rebate amount will pay the lesser of 1) The calculated incentive as approved and 2) 50% of the total cost of the project 



Submit manufacturer 
specification sheets 
for equipment 
installed.



Attach dated, 
itemized invoices.

Check that equipment 
listed matches the 
specifications.





Include PA lighting 
form for any lighting 
projects. This is a 
statewide 
requirement.



Call for assistance with this form: 1-866-432-5501



Be available for the 
final inspection.



Inspection  
today! 

9:00 a.m.



Send your 
application ASAP. 
Funds are limited. 


